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Table, " 2 e A:‘alo?- box appears
5 A sel 06, Uintbey 0} Colomins
Anaeav-
b Click ow 0k .
1 gn'v\ally Stlecked dexb  comvert i
4 4aple .
P Click  on  Hue o—Hifce button .
9. Chek  own  Hae ORve. As  inside
66 e MALMu o‘:h‘o ws
lo Seleck a4 locakon  where yov

Want 4o save .
W Then chck  Bave .
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88, Cyealz 2 follosing  worksheel™ in
aund Z,

M5 - excel ave it with wame
‘ book 1.
Ans — Jo  Cveale 3 Worksheel” in

MS  Fxcel:

1 - Click ow the starl RBulon

2 Foint +he mouse. +o AlLL
Proqramas .

3 Click M5 Offree

4 ¢ lick MS  Office Exce| 2004,

s cluck  pw e  moevt

Worksheel- 4ab ab  the  end @[,
the  sheel Habs:
¢ - Novble - € lek the sheel” tab-
+ ,‘:{7,'0,: +he  desived  name for
Sheed™
3 Cluck on the Oﬁﬁl‘cc. button
Aand Seleet”  Save -
9. Clhoose Hie locabion  daad f"r-Uer.
lo" Wyite .f:lc nawe 45 ©book 2
i Hie hle wnameé tomlbe box
M celeck  Hae 4‘/,”& ef Hee Work-

book frow Hae Spue As +7 -
ol’mf “A o lis}. r

e ¢ ek SAve. -




.V’g-aa-
A Caleolate  dhe \Lo o {him7s o{' 3

'a“‘}‘ €a : c“) c)t daln  ia e  Wovk-
Sheel  cyeated  in @U"ﬁl’f"“ no 10

> the  Soma o Hie wAArks Uoin
Avto Som v A& Véhm,e ot» cells .

= avemiz_ a{» Hhie warks a3

Vaw\:ie_ o{— ceMls -

s Wlah(ﬁt/ Warks 1w 4 ’mnTe, ob cells .

7 Miimumwn wavks Tk 4 Yc’lvx7c of—
Cells -

Ay \— Jo calcvlate  the sum DE a
YW 05 dala U‘S\.V\? Avio - Sum |
s Seleel” the -Fm mola  tab

2. Aocale e vfbudw'on l.?lovary ﬁvm’).
‘ labl

Tyowa \‘\CM? you [An Aceesd all  avs =

‘FVV\C kows -

3. Seleck  Hhe  cell  whee Yoo wWawl

e weliows 4o a”r.m ; . Dhue .g.? 2

Stlect G Hd-




gt Select Hae Aror - down  Arver @-w;i
nexty 4o Ahe Avto - Suw Comm and - y
A fov wola w0l arreaf

6 Ze\ecd” SUWA ¢
é{ H3.

I ey 52 lecked  cell,

(il Mss TOYMu\B ) TUR ( 2 cm)} %

called 2 pnchion - e  Avto Som Cowms
and gubw\a\{cau,y oe\ects e Yam?& of'
cells 'hm 3y o W, loased S
LsWeye— fov incey ted The -fwsc,cfm»\ yev
alley s a3 M s f' e Cemary .
eaken

Lif) fve. 45 e pnkey kc)« DY
e wwla lay . Ohe toial

v \iow o

Wil :\orav- Exced il wmet  slwaye
Jetl Jou If»- yfoor
S0 its fo '/OU
fﬁw\j;-

{ aw

Forw\a fowkaine am
\o  cheek 2\

& v
Yvoe /

Dt' Yow
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Q-13. 4) Describe  varipos f’*‘!’f' Bl =l

followiwz

= kb medify  cdown  Widih of 4

Inovk sheek:

7 Mo wedify  the  YOW haaa,\r of P

weork sheek

< No cletele yowe — And Colvmans of

4 worksheel”

Ans, Jo W‘O'—'“H Colimy  atdih g
1 Position the  Covsor  over  the
Colowma  line v the  colowmn hcaJiua,
2 amd a dedble  ayyow Ll arrear.
3. ,(c‘fl{' - cViek e Wiouse,  Hhen
4 the  cursor  de Hae  right

merease e  olomn WA or b Hae
left' ‘o Aecvease. Hie Calomnm 1AW .

H \ R(lfaﬁc, +\/\e MUS(-— b\”if'on.

“Anctiaey way e wodi f7
colomn  poidth
ks Kef—t' . Click  +he  colvman heaiiua
0l' a Colman oo pant to ot -
Me  enhve Colunn will c’%r re.ar

W.a'v\/t W as\r\»\‘tc\ :
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g+ Wk the  Sovwmal lowmmand  (w Hae
cells Tour on  Yhe  Home tab. A

meny  wll éYrtaY :

2 Seleck colomun  Widtw 1o euler a4
3{:{6 f\'c ¢ oloman M asure naeal ™.
Y. Select Av h—fﬂk (oo WL 1o

Adivs e colown M all the dext
Latll {4\~.

Jo V\Mcuh e  row J,\e;‘au—- oi, A
Work gheel !
4% fosifien  the  cuvsoy oveyr the  yow
line Yoo wawe Ao wodify, and 3
doole.  arvore Wil ar eay .
R ACfP— cck e Wasuse, Hen clv.a2
the Cuvsoy Lyw;w‘; o deevease  Mae  voun

\r\t.’lafh\’ of dowawad to  eveae  the o
'/leicg\\).'-

2 Kelease Hie Wwouse  ooton .
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O¥er  wiethod o WwAif\/ e row

heht\/d' 3

g cWek  the  Tovaal  ommand v e
Cells You ovn the Home 4ab. A
WAV gt U ap £y ,
J Select  Kow He;‘?\,ﬂ' 0 enbky 3

$0¢sa‘ e vow  meastuyewent
3. Selec” Aubyir Ko Heght to (&)
agéusk e row Ao All ]r e  texk

Ll ff o

Yo delete  vows  And  colvwws of A
Woykswheel ¢

1- Geleel- Hhe, ¥ow oY colpwin you
Wauwlb Yo Selete. |
2 C\ick Hue.  Prlebe command in

e cells vaeuf ov  Ye Mewe {ab.
B Ge\ected Coluwin oy | Yow Jeleted,
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rovksWeel,

47 forw\u\a

i Cell

Ang —

VﬁféYfMC e

v Relakive

fovww\a

Lalaew
Cel\s -

(ae},c
e

e
Oaxs
Sowme wes
a
WADVC
An
yoblewA -
Apsolte

,—Tww\’a

oY Ct.u

1o

A

ce\l
Lopied
Avst\vte

@13(k)  Describe fo\\ow'ua— terms i
>  Absolte re)‘-tvmce. and

Address -

Absolote
A fo\fww\a .

avio ma\-{cal\1
fovku\a

(5

ywwla
fcwu :

Avsolvie refevemcc solves  this

chevn W

/
e

ve lative. Ve{»: Yeuce

and  velatwe

TeYenMce,

REF(VW\LL . GCell  vePevemces in
adivsr v ew loca\—{ows'

s f?Aﬁ%CA into 4 f”emﬁ

called a  relabive

Lalrea 700 607 ana
Ou down’t rant™ oue

C,‘/\Av\‘lc :

Yy eleNeNCE

y eteyemd €S

cell  veTeveamces m
b Phre Sawmc

fovww\a =
+he

Sawe .

'ﬂfiﬁuew&. ',
always vofev
e 4

Véw\ﬂ‘ wl’/ﬂ"

A ey
"ﬁ‘ yewaivs the

a \oCA\'{GV\,’




Abzowte  Re Tcxcvxce. 1 An alsolte

YE W NVEMCE

by
(%)

rcfevc.vscc, or ‘Hﬁa Yow

both-

waclde !

5 Jdeoqnated v Hhe foww:\a

the aaddtion ci[ a dollar Gf?y\
4y frec ede. dhe  Colomwn
'ref-erefvxfc./ ov

= Xaw r\c-‘s Of' Alesolte Tefe Yt.miv\?

A%

AGgan s

§ A>

D e Colvwn  and He vow do wnet
(Mana e talagn Cari ed -

e Yow o€s yo¥ elnaw,‘c. vl e
e ;cA -

COPA&& tolowan.  does  mol” change  len

4o

’

Wea
Ihe
i
TEwai
AW

e

TJo  creake an  Absolute Ye_.re Yemce.

seled” e el  weve yeu wanl”

Kovite- e fmv\m\a (IV\ s e HD.).

Sype- Jormda = F3 "$c9a.

( e .)brwwla ‘wio H3e Ohe
wala Sl yead = FBT FCaa.

Fa vcfumcc (Mwleé ‘o D becaxe
is a yelahve veferéme) ot (3

counstanl  becavse oy Cyeaked
Absolute. V€ Yaenﬁb by imsc.ﬁiwn
Aol\ay ‘5“3 Wws *

W

=




8 4 a)

(U‘;i—ouw{«?(,

Nools
CU‘:\:OV«-\it]t

My ——

Duy

tools
Joul~ y { nva«avaf)h

Vaviovs

Gneent: on  Hae  Tnsert tab, Hae
vavipus  dools  dAve Taldes, 4l shalions
links ) TexT,  Media clips-
bcc’;j“ : on  the Be'si?n +alo) the
Variovs lools are t’:).ac Se"ur, Thewes,
6ack'1vouwé- :
Animabions ou  the animakions tab
Mae tools  Aare Prewiew, Avvinaahons
and MAnsikon o thedy shdes -
SLide Show Ihe vaviovs Jools Aare

Skt slide  Show, Seh,f; and  nmowdlors .

Lavalt~  dools

ooy

N\M'dm avre

e
like

Ave. availekle o G4
{owviey Polnl fveswka’n'ow?

available 1o

esewbalion  arc -

howe tab |
Clifboau}/ Slides

: Avawim?r and fé-fh’n’.

Poroey (oink

‘HAC e K2







fy-40-
K-\ b) pite the ‘5‘t‘~f5 Tbr the foll,owiwi
Ackow  fov cveation ot fowev' roin\”
f{'c'sem\'a\'\'ov\ '
> open 2 1olank (rcbemfah’ov\.
s Save  the frescu\\'s:\-mvx a5 Jab ;1~M+x.
> Ald a TiHe 4o e Fwer slide -
the  wame Ot foor Collm‘c-
7 Tyfﬁ ¥ ouy f—{vs!’ nawme amd  lash
Nawme 1w The Fultitle.  srchion -
—>  Add g  New Hude whiclh,  has a3
Ti¥le  and Comfeml- .

s — Sheps Yo CECM a  blawnk rrcsen\'a\{on:

s o o start” putton / gh'x\‘- srart
WA LAAY waW\ wA owitoy .

B Seane 10! naLLYo 60}'*'
2 (ufevx a MicvcsoTV rounro'wd'-
3 e W\itvosorl' fotoe'rfoivd' Llank -
729 M arr‘!a«r w | e mowitor.

rower(oiwl’-
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v

save.  Yae yesewtabion Qs

=g Jo
Lab 4. mah: 5

14 A-}—kv Hae
blank r37¢ am"fﬂv O

Start”  mwenu

wicvosoj‘-l' fowﬂfd“\'
e  Wow tor.

/ stavrt™

po B open 2
bu‘H’OV\F.e
3. Thewn ¢tk ow  Save / Save as

& e Y £ AL Hae f\'le dnd

Save Hae vesenbation with a file
¢
Rame. lalo 1. - N)h’ "

> @dd) Yo add a  tiHe P the
fivel  slide zﬁ a fow"*fOiw'” JYWW@HOM
Ave as fvuo %

K Seled  Hae
Can lhave a Hile.

oUde 4o sl b

& Click  Howme = Aayoul
B Selec  Title 5Slide y a Sland-
or seleet Title  zud

alone  HHe rmr:
tew keant tr"ﬂ‘l v 4 Shde Hthal"  conlaiuvs
a | slide Jext Lox-

3 kHe and
Y- Selee= the Click % 3add YiHe fext— ‘oox-

5 '
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7 Type foer firsl= “name  and  last '
name 1A the Subhtie sieckor:

st —s 1 M) On e blmak'aa?e c}" waicyosoft
J’awr.v roiv\l’ phickh  Show  the  Hwe  box
we Caw  ewler e Mawe by Vs ; “g
with  the hello 0{« Keflaoard on e
fosl™ onc -

&) On
e | lag™ mdme

m(‘ 5(9507‘A one e an
[\ 4 S U nAe

fuley

> A4 a uew glide.  aichh  has g
Title  and Conleand-.

g — 1) On  the blawk f"'?c oﬁ
ey e sof!‘ (fmdcv fo" wE e can
add WADYC Alde 85 We nerded

by U5;VL7 enyey ov Hae sheel”
one  AUA Hae setond aleek
Lol arrea Y-




fa -1%5

a \5- Rvite 6&(5 1mr cyeahon 06;' a
sel 05- fowey Point  Slides  HAal

demonstrates  four kil R Use  Hhe
Yools o Foviex fio{y\l—. 4 Micwld
ncude Hac i'tv\lo W{“T Mv\yl :

> Tile elide and  bullelr lisk

7 Ansexhing  £xcel  sheel-.

7o Clip ark and Text,

7 glide Show e.n.( eks

AaR = Cdn 8 goweypoinl” Pesm&alrion, e

Atﬂ»cycd" tools inc‘\uch'vua -

ddding Slde ) bollel list ete:  Dhe

fo\,lnw'mj 6ka we. As jrcleas:

1 Nirel” Seleck om Mae Nt SL{Je/
,larou[-‘ Fab  And e catitie 5 \ide

RN amtcar-

2 o add a  bullet lisks, Click the
Choose dc'&CveM_"‘ ‘ovl\,tk ‘5‘!7[65'

{ an use

ayyow 1o
2. on e Insert {—ab/ click awn

e Table flowawmand  aud  seled—  the
k xcel Qr)vf&\skz_d‘ fv  Gnsert exce]l sheel




0w the  Fueert tab e  Bn Ualsc.

Gu sert” (lu'rz at inlo Hae  docoment,
inelodd Arak\(mb) WAV I¢S ) SounAs) ov
Stoek r\«w(‘o?m’vhy bo  illoshate a
507:'&5\'(_ Comcv("-

0 e can aleo  add  dext la]' selech.a
the text  box on the  9neert fab .

6 e add  Slideshow,  clck on Hae.
+ab anld gelect  the
e Shde

~lide  show

b m}@g\,\k c(l} 'ber.l*s own

SWhoio z‘h,vour

F e
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v

QL Wwatr 15 e Allference.  belpween  Macline
\Qv‘w‘ua](, and \'\AK‘I\ \evel lav\‘a, 1& 1

s - M achince L&mquaqe, 3
|
A cow poler YOOy AAWAL 18 paqe. consish
Ob' ‘OMMZ ( ms*fu::'?:ws w\mdwwz 41 e'ow\ruh:v W}’

cavt resrov\al o o u'rc-Hy :

¢ 5omc\iM€$ M ol e Ye fewq v 35 waclhine
(oAE, oY el cade . Makine  lawguage
is rollechcu}} '8 loivta'r/ A:f‘h cy “bits
H\af’ +ke, Comfuh' yeads -

' omrul»ev Cammol™ ol4vrcﬂ,y understand e

fV vamvww wiuaﬂltfs Vsed to  Creabe somputey
To mms yo raa Code ust™ be.
(MV\\PA- [XHM); : 0!001000) Ot 6oiol, Ollo -
\loo) oleciloe ele

Advaniages ¢

)
¢ This l vatr's pmakes f,'asl” and cﬁ.‘a‘eur
e of Hae tomputey .

e Y&Lums nwo lvamslator do  tyamslabe
{\AL cede 1'% dt’vrc)\)» Understood b},

the (.owtru&er

Disad vantages
:l .
Al \Me-wu:xy Addresses have +o  be
Ye membeered
¢ Al oreva%'ou cedes  lhave 10 be
Yemewaloered .
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t“‘t’h - dey el ,{am_ol\)a’cs .
u v A

- A liaglh-  level  langraqes 15 A ro -
YA\M\M.;\V\?' lamquage  ta ewnables olpve'lormm\’
a fogvama w4 wwdh  waove  Usey —

‘f\';tﬂa\\7 yf‘a'd.vammy\ﬂ— contex

2 AWis  langea i5 A progvamwang. lamua
Wik ‘5*"‘5‘4‘1 W3 Abotrackion a&wk Hie Etagr
the ('aw\rukr W Conlvast to  low — level
fyoc]\rawwm?f \a-vxcau&iz ¢ A‘Ssem\oly Aam?,uaze).
. Ax b Ty Erhy Java.
Hiql Aevel \,an.o‘uél A dAve YOU/’J in
two cl\;t*on‘cs based on execwhioin wnedel

O Complird, or
@ wfyelfcwl, lam:avaﬂfs.

. (omrliev and iw#erfvdml are used e
covvert” T Mae  high  levkl \awr-ar inke  wachine
leve)l  lanavage:  The  pyograma  onitlen i Wa\d
\evel  lanauage i khoviw  as  source f” Yam
and Yhee £ oYVes }zom}\' widchane eyl

HM%U $ f""‘a'\’a‘\ﬂ/\ ‘s called as Olodccl" rro-

Yana ¢
A Le }7(0 M Al (s large +Harem
Compiley 15 refexved " poheveas e vebex

keay! | yead 0ny ove. line oF e ' spuyce
Cede  and covvext” it o Ob(i'ed' T P

0
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: Advankages

ol

High - level \awquaqes:

Figh -
—fvimA\y. They
and watutatn
L R d"’ovu s
f oW wachine

- = s
) A$7 1o

A€35

.Jeliau

EYYovs .

level
(f VO‘I” W"‘“; Luc-hw\"y

Dle;\a\qav\\’a@ &8

level

wackhine

exror

languages  Are Yoy Yawimagy

easy to ite, Jebug

‘N-‘d\'\?f lege)

rx Ab stvackion
134/\? va?e

lVIAcrw\Am/J’ lQVV)-Ud«zt

ICAW\ .

rYOVléj 0457/ e f(‘m and

ro mmwu Yesolts T

better

ol High - level lanqva?m'o

> o m«l

Yo Mawslate
waachine code

’ He lenel
Al wey ‘Xh Haan

. Com @faw’

L ﬂ’ an we
Wavd ware .

the

Yoo low

weva\ly

JJAD(H onal ¥
SoUY ce

translsbion  Huwes
{ele. +e

f)(o ramwy  ave

fowy ara—l{vcl’
Lom level

Yoqgy S
leve] fro ams,
lesA mépmaty e?b{ciw(]'-

Commauni cale JErech o the




R} = Deacvibe  tae  Jisfexenl

o |
HES Discuss aloout ,,Uf exemt 47'0:5 O‘r &

_ frorawmdm? laMTuaArc.
hw - Faclh  vaviable i (. has an associatel

aala -\7 e - kKach dah 4re Te vwcg Atﬂlru\l’
Awto bnks ® Wemoyy  and  has Jf DML e

5,’ aift‘b Twa!{ ovs  whidh  an be om fmrw\eA
bvey ik el Us by i@."‘ k’ desexibe | HhEma
owe \«7' DWe %

?fb\\l‘wwu}, AVE ~M exavaplea OE SOWE \le.l’7
Compmon data \/fcs Voed twm VC !

¥ Char ° The wost™ Lasic <ala *7011.
T AL 5h:wcs a4 oingle  chayadter and
Yequiyes & \e. ’\.:7\':‘.. cj, wiemAory it gl-
wost  all Cowxr ters .

e M0 4 the  wame AUT""S) 2ids

b vavialde ds  V5ed o sdored  am
tnteqen .

. ..F\,oai' ¢ 8y s vseA Yo ghove decimal
YWwwihzey s ( Nowleeys  with 'flb ahn fD;V\r v 3\uc).

g m a4 s vsed o slore  Aeciwmal
Wowbers [ vombers it Y\D&h 0,@; %1 e

ol its m"‘f“‘ 05’ Valwes  ig W v
Cowparisow 0 -f loat-
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{'YF&‘) and  We can  use
boild  wmore cowplex  data *7"65 ; wlwidh are
alled usey — | 4e 'f'uc.é Aatz '}nac 3 io( cxaw.rlc,

2 5{1{“‘0 will ke Q&  Sequemce o% chavackers.

e i BC N Wik
IWOY{'QW" &h jrc’ lﬂt Yanzicr J
Type Keyword T Valve tamz, whch c_aﬂ |
¢ havacker chay ~138 4o 2% or O o 355,
N U ler ik =B, Fbs. Yo B2, FF Or
Q,H’I-,‘tfa} t43 234t 483,
EY ¢ .
\
Imall  Auwbey Short ..3;1) +64 Jo 39,/ TeF .
N
'Lo“‘ﬁ Hasky lowng -3 W% 4gy, 648 to
&) u%, 43d, 64T,
Decimal Numbey -f\oar 1/ A mn g, 3/'15 v 2zl
Kl {  decimal 07\3“’5-
3\'\(5( cla"a 47,9{5 aye ¢ alled YiiHve Aaka)

Hiese  dzla djfes o




) P?'Sa-

8 a0 - Fvd  tHe oU’ffut’ of he fo[(aw?uz
fra‘ Yams ‘30? mends .

) b)
# inclde < SHio L) . "
fwk waia 1) # include (£ Sidie k3
{ i e O
for (i =151 ca; ie) nk - 1
i j
{ {Nw (u_a_)

frink f-(f‘lm Ghagisbad \u ) » st f (“ Ims Ghagiabad \'4”),'
‘= i+ ';

i

)
H jnchide 2 s4dio 'l‘\>

Void  mmain ()

{

) S lo/ o= (oo;, '
i{— (4> b)
a?rin.\" f (" ,(.qnae’sl‘ wowber s /b "'\V‘:
else

fn'nl— f (" [ﬁr?(sl" wumleey s % J \“!)

i
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C) PMale  loo f t

o Basic ‘57“3’-‘ of \J\N\c. \O?L Es A‘s. -}c\\mos:
Lalmle (Covulil—icw) ha :o“:::'thzie
Single.  Stakement” A

“.1 r_.) 1 f’ towdificw 5
i | Yyve.
Lile ( tonditio n) c“M\/ o | |
{ f'f-‘wji Hown

block 0[— aments 3

J

J\ﬂ.h QL:C-V:‘. Cod e
the vaw\ oh a

Aboye .

e Yal,',(, 2

J
©

A e chvesewt%] W

-rlovo Jxaeraw\ =28 slhsten

.:l) Jo Waale. Lnof
b Wl A wiule s just lke a wlhile
\ eacept-  thal  dhe It condibon i checked
al the end o Hae Lcof vather  than Hhe
Starts e has the € f«l’ Haat—  the \n&lr
o Hae loof are always excebuded Al leasl”
Wee -

o Pasic Synbax "t

do
{

si.\;‘le_, Shatewed)™

Block of stalewents
¥ nwile (condivion);

dpee e loef s as follows:.







