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ASSIGNMENT-1 
 

Q1: WHAT ARE THE FOUR  FUNDAMENTAL PARTS OF COMPUTER? 
EXPLAIN IT WITH THE HELP OF DIAGRAM. 

ANS: A computer has four main components: the central processing unit or 

CPU, the primary memory ,input units and output units .A system bus 

connects all four components, passing and relaying in formation among 

them. This type of computer organization and architecture is called a "von 

Neumann machine" after John von Neumann, who finalized the theory and 

e sign of the first modern digital computer. 

 
CPU 

Computer scientists typically call the CPU the "brain" of the computer 

because this is where programs are executed .A program is a set of 

instructions that tells the computer how to accomplish a specific task, 

such as sending a file to the printer, opening a browser window, or 

playing music or video. 

The CPU is further broken up into three smaller components: the arithmetic unit 

handles  all the simple mathematical computations; the control units interpret the 

instructions in a computer program; and the instruction decoding unit converts 

computer programming instructions into machine code. Machine code is the 

basic language understood by all the components in a computer. 



 
 

 

Memory 
 

Once the  CPU converts a  specific set of computer program instructions into 

machine code, it stores that machine code in primary storage or memory. 

The machine code will be treated as either data or instructions. The CPU 

fetches data and instructions from memory, uses an instruction to      

manipulate the  data, and then sends the result and the next set of 

instructions back to memory. 

 

InputUnits 
 

Input units are all the devices you use to feed information to the computer, 

such as a keyboard ,a hard drive or a networking card. These devices, in 

essence, bring data from the" outside world" into your computer, in much 

the same way that your eyes and ears bring information to your brain. Each 

input device has its own hardware controller that connects to the CPU and 

primary memory, and it has a set of instructions that tells the CPU how to 

useit. 

OutputUnits 
 

Output units are the devices your computer uses to relay information to the 

user, such as a printer, monitors and speakers. For example, every thing you 

see on your computer monitor starts as machine code in memory. The CPU 

takes that machine code and converts it into a format required by your 

monitor's 

hardware.Yourmonitor'shardwarethenconvertsthatinformationintodifferentli

ghtintensitiessothatyouseewordsorpictures 



 
 

 

COMPUTERBLOCKDIAGRAM. 



 
 

 

 

 

 

Q2:discussabouttheclassificationofcomputerbasedonsizeand 

capacity? 

Ans-Based onsizeandcapability,computersarebroadlyclassifiedinto 

a. Microcomputers(PersonalComputer) 
Amicrocomputeris the smallest general purpose process in g system. The 

older pc started 8 bit processor with speed of 3.7MB and current pc 64 

bitprocessorwithspeed of4.66GB. 

Examples:-IBMPCs,APPLEcomputers 

Microcomputercanbeclassifiedinto2types: 

1. Desktops 

2. Portables 
The differenceis portables can beused while travelling

 whereasdesktopscomputerscannotbecarriedaround. 

Thedifferentportable computersare:- 

1) Laptop 

2) Notebooks 

3) Palmtop(handheld) 

4) Wearablecomputers 

Laptop: - this computer is similar to a desktop computers but the size 

issmaller.Theyareexpensivethandesktop.Theweightoflaptopisaround3to 5kg. 

 

Notebook: - These computers are as powerful as desktop but size 

ofthese computers are comparativelysmaller than laptop and 

desktop.Theyweigh2 to3 kg.Theyaremorecostly thanlaptop. 



 
 

 

Palmtop(Hand held):-They are also called as personal Digital 

Assistant(PDA).These computers are small in size. They can be held in 

hands. It is capable of doing word processing, spreadsheets and hand 

writing recognition, game playing, faxing and paging. These computers 

are not as powerful as desktop computers .Ex:-3compalmV. 

 

Wearable computer:-The size of this computer is very small so that it can 

be worn on the body. It has smaller processing power. It is used in the field 

of medicine. For example pace maker to correct the heart beats. Insulin 

meter to find the levels of insulin in the blood. 

 

 
 C   Mainframe computers:-Computers with large storage capacities and 

very high speed of processing(compared to mini-or micro computers) are 

known as mainframe computers. They support a largenumber of terminals 

for simultaneous use by a number of users like ATMtransactions. They are 

also used as central host computers in distributed dataprocessing system. 

Examples:-IBM370,S/390. 

 
 

c) Supercomputer:-Super computers have extremely large storage 

capacity and computing speeds which are many times faster than other 

computers. A supercomputer is measured in terms of tens of millions 

Instructions per second (mips), an operation is made up of numerous 

instructions. The super computer is mainly used for large scale numerical 

problems in scientific and engineering disciplines such as Weather analysis. 

Examples:-IBMDeepBlue 



SecondGeneration 

 

 

 

 

 

 

 

 
 

Q3: what is themeaningof computergeneration?How 

manycomputer generations are defined? What technologies 

were / areused? 

Ans: Following is a brief summary of the generations of computers 

based on their hardware and software architecture.. 

 
 

In the late 1940s and early 1950s (EDSAC, UNIVAC I, etc.) computers 

used vacuum tubes for their digital logic and liquid mercury memories for 

storage. 
 
 

In the late 1950s, transistors replaced tubes and used magnetic cores 

formemories (IBM 1401, Honeywell 800). Size was reduced and reliability 

was sign if I cant l y improved 

 

Inthemid-1960s,computers used the first integrated 

circuits(IBM360,CDC6400)and the first operating system sand data base 

management systems. Although most processing was still batch oriented 

using punch card sand magnetic tapes, online systems were being 

developed. This was the era of main frame sand mini computers, essentially 

large centralized computer sand small departmental computers. See 

 
themidtolate-1970s spawned the microprocessor and personal 

computer, introducing distributed processing and office automation. 

ThirdGeneration 

FourthGeneration 

FirstGeneration 



FifthGeneration -TheFuture 

 
 

 

Word processing, query languages, report writers and spreadsheets put large 

numbers of people in touch with the computer for the first time. 
 

the21st century ushered in the fifth generation, which increasingly delivers 

various forms of artificial intelligence (AI). More sophisticated search and 

natural language recognition are features that users recognize, but software 

that improves its functionality by learning on it sown will change just about 

very thing in the tech world in the future. 

TECHNOLOGIESWERE/AREUSED 

 Communicationstechnologies....

 Officeproductivity....

 Recordkeepingandretrieval....

 Internetandsearch....

 Analyticsandnewdecisionstructures....

 Automation,roboticsandfuturefactories....

 Adoptionofvirtualandaugmentedreality.

 Conversationalsystems

 Informationsecurity

 
Q4.Differentiatebetweenvolatile&non-

volatilememories. 

WhatisVolatileMemory? 
VolatileMemoryis 

thekindofcomputermemorythatstoresdatatemporarily.Itisalsoreferredastemporary

memory.Thedatainthevolatilememoryisstoredonlyuntilthepowerissuppliedtothesy

stem,oncethesystemisturned offthedatapresentinsidethevolatile 

memoryisdeletedautomatically. 

RAMandcacheofthecomputersystemarethebestcommonexampleofthevolatilemem

ory. 

Volatile memory due to its temporary nature its stores only the frequently used 



 

data.Thedataoftheprogramsrunningontheprocessorisstoredinvolatilememory.Itisqu

itefastandefficientinnatureandcanbe 

accessedrapidly.Volatilememoryisdirectlylinkedtotheperformanceofthecomputers

ystem.Themoreamount ofvolatilememorythe moreeffectiveperformance 

thecomputersystemwillpossess.Commonexamples 

ofthevolatilememoryincludeRAM, Cache, etc. 

WhatisNon-volatileMemory? 
Non-

volatileMemoryisthekindofcomputermemorythatstoresthedatapermanently.Thedat

astored inthenon-

volatilememoryremainsthereevenafterthesystemisturnedoff.ROMofthecomputerist

henon-

volatilememory.Itisnotthatmuchefficientandfastinnatureascomparetovolatilememo

rybutstoresdataforthe longerperiod.Non-

volatilememorypossessesthebasicsysteminformationinsideitsuchasthebootprocessi

nformation,systemstartingupinformationandBIOS.Non-

volatilememoryisslowregarding 

accessing.Allsuchdatathatneedstobestoredpermanentlyorfora 

longerperiodisstoredinnon-volatilememory.Non-

volatilememoryhasadirectimpactonthesystem’sstoragecapability.Themorenon-

volatilememory,themorepermanentstoragespacewillbethere. 

Commonexamplesofnon-volatilememoryincludea harddrive,optical discs, 

flashmemory,etc. 

 

VolatileMemoryvs.Non-VolatileMemory 

 Volatile Memory is the temporary memory of the 

computersystem.

 Non-

volatileMemoryisthepermanentmemoryofthecomputersystem.

 Dataofprogramsintheprocessandfrequently 

useddataisstoredinvolatilememory.

 System’sinformation,BIOSandalltheotherkindofinnon-

volatilememory.

 Volatilememoryisfastandefficientinnature.

dataisstored 

 Non-volatilememoryisslowandpermanentinnature.

 

 
Q5: Distinguish among system software, application software and 

opensourcesoftwareon thebasisoftheir features. 



 
 

 

Ans:Differencebetweensystemsoftwareandapplicationsoftwaresource

software 
 

 Key SystemSoftware. ApplicationSoftware. 

 
   Definition SystemSoftwareisthetype

ofsoftwarewhichistheinter
facebetweenapplications
oftwareandsystem. 

OnotherhandApplicationSo
ftwareisthetypeofsoftware 
whichrunsasperuserreques
t.Itrunsontheplatformwhichi
sprovidebysystemsoftware
. 

 
DevelopmentL

anguage 

IngeneralSystemsoftwareare

developedinlowlevellanguage
whichismorecompatiblewithth
esystemhardwareinordertoint
eractwith. 

WhileincaseofApplicationsof

twarehighlevellanguageisus
edfortheirdevelopmentasthe
aredeveloped as   
somespecificpurposesoftwa
re. 

    

 
Usage Systemsoftwareisusedf

oroperatingcomputerha
rdware. 

On 
otherhandApplicatio

nsoftwareisusedbyu
sertoperformspecific
task. 

 
    Installation Systemsoftwareareinstall

edonthecomputerwhenop
eratingsystemisinstalled. 

OnotherhandApplicationsof
twareareinstalledaccording 
tuser’srequirements. 

 
      
Userinteract
ion 

Asmentionedinabovepointssy
stemsoftwarearespecificto 
systemhardware so lessor 
nouserinteractionavailableinc
aseofsystemsoftware. 

Onotherhandinapplications
oftwareusercaninteractswit
hitasuserinterfaceisavailabl
einthcase. 



 
 

 

 Depen
dency 

Systemsoftwarecanrunin
dependently. It 
providesplatformforrunnin
gapplicationsoftware. 

Onotherhandinapplication
softwarecan’trunindepen
dently.Theycan’t 
runwithoutthepresenceof
systemsoftware.. 

 Exampl

es 

Someexamplesofsystemsoft

ware’sarecompiler,assembl
er,debugger,driver,etc. 

Onotherhandsomeexample

sofapplicationsoftware’sare
wordprocessor,webbrowser
,mediaplayer,etc. 

 

OpenSources 

Whatisopensourcesoftware? 

 

Open source software is software with source code that 
anyonecaninspect,modify,and 
enhance."Sourcecode"isthepartofsoftwarethatmostcomputerusersdon't 
eversee;it's thecodecomputerprogrammerscanmanipulate tochange howa 
pieceofsoftware—a"program" or"application"—works. Programmers 
whohaveaccessto acomputerprogram'ssourcecode can improve 
thatprogrambyaddingfeaturestoitor fixingpartsthatdon't alwayswork 
correctly. 

 

What'sthedifferencebetweenopensourcesoftwareandother 

types ofsoftware? 

Somesoftwarehassourcecodethatonlytheperson,team,ororganizatio
nthatcreatedit—andmaintainsexclusive controlover it—
canmodify.Peoplecallthis kindof software"proprietary" or"closed 
source"software. 

 

Onlytheoriginalauthorsofproprietarysoftwarecanlegallycopy,inspect, and 
alter thatsoftware. Andin orderto use proprietarysoftware,computerusers 
mustagree(usuallybysigningalicense 

 

 

 

 

 

 

 

 

 



 
 

 

displayedthefirst timetheyrunthis software)thatthey 

willnotdoanythingwith thesoftware that 

thesoftware'sauthorshavenotexpressly permitted.Microsoft 

OfficeandAdobePhotoshop areexamplesofproprietarysoftware. 
 

Q6:(a) 
createafileinMsWordtoinsertaparagraphaboutyourselfandsave
it withfilename‘’yourself”. 
Describeallstepsinvolved init. 

Ans:wehavesomestepsofmsword. 

 FirstlywegototheMsWord.

 ThenwetypeourtextinMsWord.

 Aftertypethetextwego totheofficebutton.

 Thenclickonsaveoption.

 Afterthatwegivefilename“yourself”.

 Thenweselectsaveastypeworddocument.

 Thenclickonok.

Q6(b):writestepsregardingfollowings. 

 Tochangethefontstyle.

 Tochangethefont size.

 Tochangethefontcolor.

 Tohighlight(inyellow)theline thatreads“needtoget



 
 

 

IMS’saddress” 

 Ans:tochangethefontstyle-

 Firstlyweselectthegiventext.

 Thenwegotothehometab.Afterthatwegotothefontgroup.

 Thenwegotothefontstyleandwewillsawdifferenttypeof
font style.

 Afterthatweclickonanyonefontstyle.

 Tochangethefontsize.

 Firstlyweselectthegiventext.

 Thenwegotothehometab.

 Afterthatwegotothefontgroup.

 Thenweselectfontsizeasyouwant.

 Tochangethefontcolor.

 Firstlyweselectthegiventext.

 Thenwegotothehometab.

 Afterthatwegotothefontgroup.

 Thenweselectfontcolureasyouwantthenclickonthecol

ure.



 

□

 Tohighlight(inyellow)thelinethatreads“needtogetI

MS’saddress” 
 

firstlyweselectthegiventext“needtogetIMS’saddress” 

 thenclickonhometab

 Thenweclickontexthighlightcoloronfontgroup.

 Afterthatwechooseyellowcolor.
 

Q7.CreateafileinMs-Wordforthefollowingdocument 

andsaveitwith filename‘Ms-

Word’describeallstepsinvolvedin it. 

Ms-Wordiswidelyusedcommercialwordprocessordevelopedby Microsoft.Ms- 
 

Wordisapplicationsoftwarewhichiscapableof 
 

 Creating 

 
 Editing 

 
 Saving 

 
 Printinganytypeofdocument 

 

Ans:steps 

1. Typethegiventext“Ms-

WordiswidelyusedcommercialwordprocessordevelopedbyMicrosoft.”Then pressenterkey 
 

2. Type“Ms-wordisapplicationsoftwarewhichiscapableof”thenpress enterkey 
 

3. Afterthatselect “bullet”from“bulletedlist” from“hometab”. 



 
 
 

4. Then type “creating” andpress “enter key”.Then 
type“Editing”andpress“enterkey”. Afterthat type“saving andpressenterkey”. 
Thenwetype “printing any typeofdocument”andpress“enterkey”. 

 
5.   2 

 

6. Thenweselectwordprocessorthenwegotothehometabafterthatwegotofontgroup
andweclickonunderline. 

 

7. Afterthatweselectthecreatingtextandgotohometabandclickonfontcolorand
selectskybluecolor. 

 

8. Thenweselectsavingtextandgotothehometabandclickonfontcolorand 
selectredcolor. 

 

9. Afterthatweselect “printinganytypeof document”textandgo 
tothehometaband thengotothefontgroupand clickonboldoption 

 

Q8:createafileinMs-
Wordforthefollowingdocumentandsaveitwithfilename‘ms-
word’.Describeallstepsinvolvedinit. 

 

EquationsX2+Y5=30 

Z3+Q4=50 

 

A2+B8
=X

2+Y
8
 



 
 
 

Ans:wehavesomestepswhichwefollow. 

 FirstlyweopentheMs-Wordandwritetheequations. 

 NextwetypeXthenwegotofontgroupandclickonsubs
criptthenpress2afterthatwepress 

+buttonfromkeyboard.ThenwetypeYthenwedosubscriptand
press5fromthekeyboard.Thenwepress=buttonfromkeyboar
d.Thentype30 

 ForthesecondequationswetypeZandagaindosubscriptfr
omthefontgroup.Thenwetype3.AfterthatwetypeQthenweclicko
nsuperscriptfromthefontgroup.Andpress4.Afterthatwepreson=
buttonthenwetype 50 

 ForthethirdequationswetypeAthenweclickonsubscript.A
ndtype2.Afterthatwepress+buttonfromkeyboard.ThenwetypeB
anddosuperscriptfromfontgroup.Thenwetype8.Afterthatwepres
s=button.ThenwetypeXandagainwedosubscript.Andpress2.Th
enwepresson+button.Afterthatwetype 
Y.thenwedosuperscript.Andtype8. 



 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
. 

 
 
 
 
 
 
 
 
 

 

 
 Afterthatwegototheofficebutton.Andclickonsav

e.Afterthatwehavegivethefilename‘equations’thenclic

konsaveoption. 

Q9.CreateafileinMs-

wordthatconvertexistinghighlighttexttotableasshownb

elowandsaveitasfilename‘text_to_table’describeallstep

sinvolvedit. 

SelectthetextyouwanttoconvertSele

ct theinsert tab. 

Clickontablecommand.Adialogboxappears. 

Clickonconverttexttotable,anewdialogboxappea

rs 

Heresetnumberofcolumns. 

ClickonOKfinallyselectedtextconvertinatable. 

 
Select thetextyou wanttoconvert. Selecttheinserttab. 

 

   

 

Click ontablecommand. 

Adialogboxappears. 

 
Click onconverttexttotable,anewdialogboxappea 

 
rs 

 
 

Heresetnumberofcolumns. 

 
 

Clickonokfinallyselectedtextconvertin atable. 

 

 



 
 

 

Ans.Wehavefollowedsomesteps. 

 Firstlyweselectthetext. 

 Thengotoinserttab. 

 Thenwegotothetableoption. 

 Afterthatweselectedtexttotableoption. 

 Thenweselectonseparatetextaccordingtoparagra
ph. 

 Afterthatweclickonok. 

 Thenfinallywegototheofficebutton.Theclickonsaveoptio
nthenwewritethefilename‘text_to_table’andclickonok. 

Q10.CreateafileinMs-
wordtoinsertatableinthedocument.Describeallstepsinvolvedinit. 

Ans:wefollowsomestepshere. 

 FirstlywegototheMs-word. 

 Thenwegototheinserttab. 



 
 
 

 Afterthatweclickontable. 

 Andgotoinserttableoption. 

 Thenweselecttherowsnumberaccordingyouwants.An
dthenyouselectcolumnnumbers.Andclickonok. 

 Afterthatyouwillsawatableonyoudisplay. 

Q11.CreateafollowingworksheetinMs-
excelandsaveitwithname‘book’1’ 



 
 
 

Ans:wehavefollowedsomesteps. 

 FirstlywegotoMs-excel.Andopenasheet 

 ThenwetypeRollnoonacolumn. 

 AfterthatwetypeRollnolanewaysupwardtodownwards
. 

 Thenwegotobcolumnandwetypename.Afterthatw
etypeallthenameupwardtodownward. 

 Afterthatwegotoccolumnandtypemarks.Thenwe 
typeAllmarksupwardtodownward. 

 Atlastwegotoofficebuttonandgotosaveoptionandgivet
hefilename‘book’1’andclickonok. 

Q12.Calculatethefollowingthingsofarange(c2:c11) 

ofdataintheworksheetcreatedinquestionno10. 

 ThesumofthemarksusingAutosuminarangeofc
ells(c2:c11) 

 Averageofthemarksinarangeofcells(c2:c11) 



 
 
 

 Highestmarksinarangeofcells(c2:c11) 

 Minimummarksinarangeofcells(c2:c11)Ans:weha

vefollowedsomestepshere. 

 Forsumfirstlywegototheinsertfunction.Thenwetyp
e=SUM(c2:c11)andthenpressenter. 

 Foraveragefirstlywegototheinsertfunction.Thenwetyp
e=AVERAGE(c2:c11)andthenpressenter. 

 Forhighestmarkfirstlywegototheinsertfunction.Thenwetyp
e=MAX(c2:c11)andthenpressenter. 

 Forminimummarkfirstlywegototheinsertfunction.The
nwetype=MIN(c2:c11)thenwepress. 

Q13.(a)Describevariousstepsinvolvedinthefollowing. 

 Tomodifycolumnwidthofaworksheet. 

 Tomodifytherowheightofaworksheet. 



 
 
 

 Todeleterowsandcolumnsofaworksheet.Q13.(b)De

scribefollowingtermsintheworksheet. 

 Absolutereferenceandrelativereferenceinformula 

 Celladdress 

 
Ans.(a)1.Setacolumntoaspecificwidth. 

1. Selectthecolumnorcolumns thatyou wantto 
change. 

2. OntheHometab,intheCells group, clickFormat. 
3. UnderCellSize, clickColumnWidth. 
4. IntheColumnwidthbox,typethevaluethat youwant. 
5. ClickOK. 

 

2.Tomodifytherowheightofaworksheet. 

1. Click the Format command on the Home tab. The format drop-down 
menu appears. 

2. Selecttherowsyouwanttomodify. 

3. SelectRowHeight.Increasingthecolumnwidth. 

4. TheRowHeightdialogboxappears.Enteraspecificmeasure
ment. ... 

5. ClickOK. 



 
 
 

3. ifyoudon't 

needanyoftheexistingcells,rowsorcolumns,here'showto 

delete them: 

1. Selectthecells,rows,orcolumnsthatyouwanttodelete. 

2. On the Home tab, click the arrow under Delete, and then 
clicktheappropriatedeleteoption. 

 

Ans.13(b)Absolutereferenceandrelativereferenceinformula 

Relativereferences 

Bydefault,allcellreferencesarerelative references.Whencopied 
acrossmultiple cells, theychangebased on the relativepositionof rows 
and columns.Forexample, if you 
copytheformula=A1+B1fromrow1torow2,theformulawillbecome 
=A2+B2. Relative references are especially convenientwheneveryou 
need to repeat the same calculation across multiple rows orcolumns. 

 
Tocreateandcopyaformulausingrelativereferences: 

In the followingexample,we want tocreatea formulathat willmultiply each 
item's price by the quantity. Rather than create anewformulaforeach 
row,wecancreate asingleformulain cellD2andthencopyit 
totheotherrows.We'lluse 
relativereferencessotheformulacorrectlycalculates the totalforeachitem. 



1. Row_num(required argument) – This isa 

numericvaluespecifyingtherow 

numbertobeusedinthecellreference. 

2. Column_num(requiredargument)–

Anumericvaluespecifyingthecolumnnumbertobeusedi

nthecellreference. 

3. Abs_num(optionalargument)–This isa 

numericvaluespecifyingthe typeofreferencetoreturn: 

 
 
 

 Celladdress 

The cell ADDRESS function is categorized under Excel 
LookupandReference functions. It will provide a cell reference (its 
“address”)by takingtherownumber andcolumn letter.Thecellreference 
willbeprovidedasastringof 
text.Thefunctioncanreturnanaddressinarelativeorabsoluteformat and can 
beusedto constructa cellreferenceinsideaformula. 

Asafinancial analyst, cell ADDRESS can beused to convert 
acolumnnumber toaletter,orviceversa.Wecanusethefunctiontoaddress 
thefirstcell orlast cell ina range. 

 

 
Formula 

=ADDRESS(row_num,column_num,[abs_num],[a1],[sheet 
text]) 

 

 
Theformulausesthefollowingarguments: 

 



m 

n 

 

 

h 

h 

 

 

 

 

 

 

 
o 

 
 
 

Q14. (a) What toolsare available to 
customizePowerPoint presentation? 

our 

 

Ans(a)1.Visme 

Vismeisa cloud-based presentationtool thatallowsyou tocreatehighly 
visualpresentations to engageviewersandcommunicateyourideas.It 
featuresan intuitive, drag-and-dropdesignmethodforcreating 
presentations. Thebusinessversionalso prioritizes 
brandconsistencyandcompany-wideimagestorage.Wenyouor 
youremployees create apresentation, itwillfeature colors, logosand 
images that are on brand for yourorganization. This 
promotesconsistency across presentations among your employees. 
Vismealso offers a built-in analytics system, so you can see who 
hasviewedyourpresentatio andwhofinished it. 

Visme offers multiple plans ranging from $20 per user per monthto $60 
per threeuserspermonth.It'salsopossibletogetafreelive 
demotoseehowthetecnologyworksbeforeyoutryit ut. 

 

2. HaikuDeck 

HaikuDeckisaplatfor that prioritizes simplicity. 
Businessownerscancreateelegant,basicpresentationswithhigh-
qualityimages.TheSpartanapproach allows 
forconnectingwithaudiences insteadoflosing them ininformation 
overloadduetotext-
heavyslides.WhatseparatesHaikuDeckfromtraditionalpresentationtools
isitslibraryofimagesandarrayoffonts.It 

makesiteasytocraftsimple,powerfulpresentationsthatareaccessible 
onany device. 

HaikuDeckoffersthreeplans,rangingfrom$7.99to $29.99permonth. 



u 

 

3. Pitcherific 

Pitcherificisnotonly apresentation solution,but alsoaplatformforbuildingand 
practicingyourpresentation.It's atemplate-basedprogram that guides you 
through the presentation creation process.Instead of draftingafewslides, 
Pitcherific promptsyouto write outtheareasofeach partofyour 
speech.Theoutlineforanelevatorpitch,forexample,includesahook,problem,so
lutionandclosing.Thereare varioustemplates fordifferentkindsofpitches 
andpresentations, so you'll have guidanceon many 
kindsofspeechesandpresentations. 
Pitcherificalsorecommendsacharactercountforeach section anda 
timeclock,allowing youtotrackhow longyourspeech 
orpresentationisandstaywithinadesired range. 

Pitcherific's pricingdependslargelyonyourbusiness anditsneeds, so you'll 
havetoreach outto itssales teamto geta directquote.Pitcherificdoesoffer 
afreetrialin caseyou're curioustoseehowtheplatformworks. 

 
4. Canva 

Canvaisanonlineplatformthatprovidestemplates forawiderange of 
business-related publications, like resumes, newsletters,business 
cards,media kits,brochures andinfo graphics.You canalsouseit 
toconstructpresentations. There arehundredsof 

designlayoutsandtemplatestostartwith,andyoucanuploadyourownimagesor
choosefrommorethan1millionofCanvas’sstockimages.As youbuild 
yourpresentation, you canadjusttextandfonts,addfilters to images, and 
drag and dropdifferent elementsfordesign.Youcanalsouploadand saveyour 
companylogo. 

Canva offers a free version equipped with all its features. If you'rea 
startup or very small bsiness owner, this is a good option. 
Forlargerbusinesses, CanvaforWorkoffers team management 



o 
 

n 
b 

 

features for $12.95 per month (or $9.95 per monthwhen you 
payannually).Youcan trythis versionfreefor30days. 

 
5. SlideCamp 

Slide Campprovides slide templates forcreating 
companypresentations.Youcanadjustcolorschemes,addcompanylogos,i
mportchartsanddata, buildinfo graphics, 
andorganizepresentationsintosectionswith SlideCamp. This 
isagreatsolutionfor maintaining presentationconsistencyacross 
multiplepresentations fromyourorganization.After 
yousetupbrandingdetails, employees will be able to work with 
predesigned slides toeasily craft professional presentations. It'sgeared 
for largerbusinesses,soifyou're astartup or one-
personcompany,thismaynot bean idealsolution foryou. 

Thereareafewplansavailable, whichrangefrom$49to$499 permonth 
dependingonthe numberofuserswho willaccessSlideCamp.Thereisademo 
versionaswell, so youcan try outtheservicetoseeif it's 
rightforyourbusiness. 

6. MicrosoftEvents 

WhilePowerPointmaybeatired waytohandle abusinesspresentation at 
times, Microsoft has other tools that can introduce anewlevelof 
practicalitytothestandardpresentation.It recentlyintroduced the abilityto 
create liveandon-demand eventsinMicrosoft 365. These events can be 
viewed in real timeor ondemandbyremoteco-wrkersoreven workerswho 
werepresent in 
themeetingbutwanttoreferencewhatwassaid.ItcominesHD 
video with machine learing to create a speaker timeline, speech-to-
texttranscriptions andtimecoding,andclosedcaptioning. 

LiveeventsarepartoftheOffice365subscriptionplans.Ifyou'realready 
asubscriber, youcan use thistoolfor no 



 

additionalcost. 

 
7. Powtoon 

Powtoonis an animated presentation and video platform 
forcreatingshortinformationalvideosand 
presentationsaboutyourbrandorproduct.Explainervideosareanimportantpart
of abrand's message,andPowtoon isanaffordable toolforcreatinganimated 
videos and presentations to educateconsumersandclientsabout 
yourbusiness. Youcan easily 
editpresentationsandvideos,addvoiceover,andbuild 
aprofessionalexperienceforyourcustomers. 

Powtoonoffersafreeversion,buttherearemorerobustofferings 
at $19and$59per month. 

8. VideoScribe 

Video Scribe is a whiteboard video presentation platform thatallows 
smallbusinessesto customize their presentations to fittheirneeds. 
Thesevideos,whichfeaturea whiteboardand 
handthat"draws"differentobjectsandslidesinthepresentation,areidealforqui
ck explainers and marketingvideoson your business orproduct. You 
caneasily place objects, insert text, andeven 
drawyourownobjectsortextwithVideoScribe’splatform. 

Video Scribe isavailableforeither$29 per user per 
monthor,ifpaidannually,$12peruserpermonth.If 
youwanttoextendVideoScribeto alargerteam,you'llhavetopay$110to$130 
peruser,depending onthe numberofusers. Youcanalsomakeaone-
timepaymentof$665 for asingleuser. 

 
 

9. Prezi 



 
 

 

Preziisanother template-basedpresentation solutionthatyoucanuseto 
create persuasive and engaging presentationswithuniquemovement 
between "slides" and key points. Prezi maps out yourwholepresentation 
onan overall track thatyou decide. 
Whenyouswitchslides,itdoesn'tsimplyadvancetothenextone;it 
takestheviewerthrough thetracktothe pointthat needstobemade. 
Thisallows your audience to visualize the progression of 
yourpresentation.Youcanarrangecontentunderdifferentsectionsandcreate
anoverview so youraudiencecan see yourentirepresentation 
plan.Thismethodkeepsthepresentationorganizedand 
youraudienceengaged.Youcanalsonavigatefreely 
throughyourpresentation – yourtrack isnot 

lockedinandyou 
canadjustwhenyouaddresswhichpointsasyou'representing. 

 
Q14 (b) write the steps for the following action for creation ofpower 
point presentation 

 Openablankpresentation. 

 Savethepresentationaslab1.pptx. 
 Addatitletothefirstslidethenameofyourcollage.Typeyourfirst 
nameandlastnameinthesubtitlesection. 
 Addanewslidewhichhasatitleandcontent. 

 

Ans.Opensablankpresentation. 

 SelecttheFiletabto gotobackstageview. 

 SelectNewontheleftsideofthe 
window,andthenclickBlankPresentation. 

 Anewpresentationwillappear. 

 
SAVETHEPRESENTATIONASLAB1.PPTX. 

1. LocateandselecttheSavecommandontheQuickAc

cessToolbar. 



 
 

 

2. If you're saving the file for the first time, the Save As 

panewillappearinbackstageview. 

3. You'llthenneedtochoosewheretosavethefileandgiveita file name. Click 

Browse to select a location on your computer.Alternatively, you can click One 

Drive to save thefile to your OneDrive. 

4. TheSave Asdialogboxwillappear.Selectthelocationwhereyou want to 
save thepresentation. 

5. Enterafilenameforthepresentation,thenclickSave. 

6. The presentation will be saved. You can 
clicktheSavecommandagaintosaveyourchangesasyoumodi
fythepresentation. 

You canalso accesstheSavecommand by 
pressingCtrl+Sonyourkeyboard. 

Addatitletothefirstslidethenameofyour collage. 

 Selectthe slidewhoselayoutyouwillchangesothatitcanhaveatitle. 

 ClickHome>Layout. 

 SelectTitleSlideforastandalonetitlepageor 

select TitleandContent foraslidethatcontainsatitleandafull 
slide textbox.... 

 SelecttheClicktoaddtitletextbox. 

 
Addanewslidewhichhasatitleandcontent. 

 

1. Selecttheslidewhose layoutyouwillchange sothatitcanhaveatitle. 

2. ClickHome>Layout. 

3. SelectTitleSlideforastandalonetitle page orselectTitleand 



 
 

 

Contentforaslidethatcontainsatitleandafullslidetextbox. 
... 

4. SelecttheClicktoaddtitletextbox. 

 
Q15. Write steps for creation of a set of power point slides 
thatdemonstrates your skills to use the toolsof power 
point.Itshouldincludethefollowing things. 

 Titleslide&bulletlist 

 Insertingexcelsheet 
 Clipartandtext 

 Slide show 
effectsAns.Titleslide&bull
etlist 

1. Selectthe slidewhose layoutyouwill changesothatitcanhaveatitle. 

2. ClickHome>Layout. 

3. SelectTitle Slideforastandalone titlepageor 
selectTitleandContentforaslidethat containsatitleandafullslidetextbox.. 

4. SelecttheClicktoaddtitletextbox. 

BULLETLIST 

1. Onthe Viewtab, clickNormal. 

2. Clickinthetextboxor placeholderwhere you 
wanttoaddbulletedornumberedtext. 

3. OntheHome tab,intheParagraph group, 
clickBulletsorNumbering. ,and begintypingyourlist. PressReturn 
tocreateanewlist item. 

 

 Insertingexcelsheet 
 InPowerPoint,ontheInsert tab,clickortapObject. 



 
 

 

 IntheInsertObjectdialogbox,selectCreatefromfile. 
 Click ortapBrowse,andintheBrowsebox,find theExcelworkbook 
with the datayouwantto insertandlinkto. 

 Before you close the Insert Object box, select 
Link,andclickOK. 

 
Clipartandtext. 
 Display a slide that contains a Clip Art icon on 
oneofitsplaceholders.... 

 ClicktheClipArticonto opentheClipArttaskpane. 

 IntheSearchForbox,typeawordthat 
describestheartworkyouwant;thenclick theGobutton.... 

 Clicktheclip you want.... 

 (Optional)Moveorresizetheimageas desired. 

 
TEXT. 

Selectatextplaceholderorbox. 
Typeinthetextyouwant. 

SLIDESHOWEFFECTS: 

1. Startbyopening a"Blankpresentation"inPowerPoint. 

... 

2. Select the"TitleSlide"option.... 

3. Typeinyourtitleandsubtitle.... 

4. Select abackgroundfortheentirepresentation.... 

5. Addnewslides. ... 

6. Setthetransitionsforyourslides.... 

7. Addsomemorepizzazzto 
yourpresentation withanimation! 



 
 
 

Q16. Whatisthedifferencebetweenmachinelanguageandhighlevel 
language? 

Ans:High-LevelLanguages 

Ahigh-levellanguageisaprogramminglanguagethat 
usesEnglishandmathematical symbols,like+,-,%and 
manyothers,initsinstructions. 
Whenusingtheterm'programminglanguages,'mostpeople areactually 
referringto high-levellanguages.High-levellanguages are the languages 
most often used by programmers towrite programs. Examples of high-
levellanguages are C++,FORTRAN,Java andPython. 

To get a flavor of what a high-level language actually looks 
like,consideran ATMmachinewheresomeonewantsto make awithdrawal 
of $100. Thisamountneedstobecompared 
totheaccountbalancetomakesurethere areenough funds. 
Theinstructionin a high-level 
computerlanguagewouldlooksomethinglikethis: 

x = 100 

ifbalancex: 

print'Insufficientbalance'else: 

print'Pleasetakeyourmoney' 

Thisisnot exactlyhow 
realpeoplecommunicate,butitismucheasiertofollowthan 
aseriesof1sand0sin binarycode. 

Thereareanumberof advantagestohigh-levellanguages.Thefirst 
advantage is that high-level languages are much closer to thelogic 
ofahuman language.Ahigh-
levellanguageusesasetofrulesthatdictatehowwordsandsymbolscanbeput 
together 



 
 
 

toformaprogram.Learningahigh-levellanguageisnotunlikelearning another 
human language - you need to learn vocabularyandgrammarso 
youcanmakesentences.Tolearna programminglanguage, 
youneedtolearncommands,syntaxandlogic,whichcorrespondclosely 
tovocabularyandgrammar. 

The second advantage is that the code of most high-level 
languagesisportableand thesamecodecan run ondifferent hardware. 
Bothmachinecodeandassemblylanguagesare 
hardwarespecificandnotportable.Thismeans thatthemachinecodeused to 
runaprogramon onespecificcomputer needstobemodified 
torunonanothercomputer.Portablecodeinahigh- 
levellanguagecanrunonmultiplecomputersystemswithout 
modification.However,modifications tocodeinhigh-
levellanguagesmaybenecessarybecauseof the operatingsystem. 
Forexample,programswrittenfor Windowstypicallydon'trunonaMac. 

A high-
levellanguagecannotbeunderstooddirectlybyacomputer,anditneedstobetra
nslatedintomachinecode. Therearetwowaystodothis, and theyare related 
to how theprogramisexecuted:a high-levellanguagecan 
becompiledorinterpreted. 

MACHINELANGUAGE: 

Computer can understand only the language of Digital Electronics.Digital 
Electronics deals with presence and absence of voltages.Within the 
computer there are two logics can play their role? Theselogics are− 

 Positive Logic − Here presence of voltage will be 
denotedby1andabsenceofvoltage willbedenotedby0 



 
 
 

 Negative Logic −Here presence of voltage will be 
denotedby0andabsenceofvoltage willbedenotedby1 

But obviously computer can follow anyone of the logics at a 
time,notboththelogicssimultaneously.Tomakethecomputerunderstand, a 
program can be written using only 0s and 1s. The datacan also be 
specified and represented using only 0s and 1s. Such aprogram is called 
Machine Language program. Machine languagewas the first in the 
evolution of computer programming languages.Computer directly 
understands a program written in the 
machinelanguage.Soasaresult,machinelanguageprogramdoesnotrequire 
any translator to convert from one form to another. In fact,evento 
thisday,basicallycomputersunderstandonlythe0sand 1s. 

Disadvantagesofmachinelanguageprogram−Writingaprograminmachinelan
guage hasthefollowingdrawbacks. 

 It is very tiresome to work with and highly error prone.While writing 
the program, a 1 and 0 can get interchanged due totypographicalerror.But 
thenitisverydifficulttolocateitforcorrection.Soamachinelanguageprogramisve
rydifficulttodebug. 

 Just having a look at the program, it is very difficult tovisualize the 
function of the program. In fact, it is very difficult tomake out whether a 
particular bit sequence is an instruction in theprogram, or a data value, or 
the output result. As instructions, data,output and operands, all are 
represented using 0s and 1s in machinelanguage. 

 Machine language programs are platform and architecture-
dependent. The same program does not work on another 
computerbyadifferentmanufacturer.Thisisbecause 



 
 
 

machine language is different for different computers. Say the bitepattern 
11110000 means addition in one architecture but might 
berepresentingsubtractioninarchitectureas well. 

 Todevelopaprograminmachinelanguage,theprogrammer must be 
highly conversant with the organization andarchitectureof 
thecomputersystembeing used. 

Advantages of machine language program −The onlyadvantages 
ofwritingin machinelanguageare 

 The Machine language program is executed faster than aprogram 
written in a high-level language (high-level language 
isdiscussedalittlelater).Theefficiencyoftheprogramsolelydepends 
onthecomplexityof the programitself. 

 A translator like compileror interpreter is not needed 
andsoresultsin acheapercomputer system. 

Q17. Discussaboutdifferentdata typesCprogramminglanguage. 

Ans.EachvariableinChasanassociated datatype.Eachdatatyperequires 
differentamountsofmemoryandhassomespecificoperations which can be 
performed over it. Let us briefly describethemoneby one: 

Following are the examples of some very common data typesused 
inC: 

 char:ThemostbasicdatatypeinC.Itstoresasinglecharacter 
and requires a single byte of memory in almost allcompilers.  

 Int:Asthenamesuggests,anint variableisusedto storeaninteger.  

 Float: Itisusedtostoredecimalnumbers(numbers 
withfloatingpoint value)withsingleprecision. 

 Double: 
Itisusedtostoredecimalnumbers(numberswithfloatingpoint value)with 
doubleprecision. 
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Differentdatatypesalsohave differentrangesuptowhichtheycanstore 
numbers. These ranges may vary from compiler to compiler.Belowis listof 
rangesalongwiththe memoryrequirementandformatspecifieson 
32bitgcccompiler. 

 
 
 
 

 

shortint 2 -32,768to32,767

 %hdunsigned 
 

shortint 2 0to65,535 %hu 

 
unsigned 

 

int 4 0to 4,294,967,295 %u 
 
 

int 4 

-2,147,483,648to 

2,147,483,647 %d 
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longint 8 -2,147,483,648to % 

2,147,483,647 l 
d 

unsig 
 

ned 8 0to4,294,967,295 % 
l 

long u 

 

int 
 

longl

ongi

nt 

 
 
 

8 -(2^63)to(2^63)-1 % 
ll
d 

unsi 
 

gned 

long 8 

longi

nt 

 
0to 

 
18,446,744,073,709,551,615 % 

ll
u 
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signed
char 

 

1 -128to 127 %c 

 

unsigned 
 

char 1 0to255 %c 

 
 
 
 
 
 
 
 
 
 

float 4 %f 

 
double 8 %lf 

 
 

longdo
uble 

16 %Lf 



 
 
 
 
 

 

We can use the size of () operatoRto check the size of a variable. 
Seethefollowing Cprogramfortheusageofthevariousdatatypes: 

 

Q18.Findtheoutputofthefollowingexpressions.a)X=20/5*2+

30-5b)Y=30-(40/10+6)+10c) Z=40*2/10-2+10 

Ans.a)X=20/5*2+30-5=33(b)Y=30-(40/10+6)+10=30c)Z=40*2/10-

2+10=16 

 

 
Q19.Describethesyntaxofthefollowing 

statements. 

a) If–elsestatement(b).forloop(c)whileloop 
d) do- whileloop 

Ans.A)if–elsestatement-Syntax 

Thesyntaxofanif...elseif...elsestatementinCprogramminglanguageis
− 

if(boolean_expression1){ 
/*executeswhen theBoolean expression1istrue */ 
} elseif(boolean_expression2){ 
/*executeswhen theBoolean expression2istrue */ 
} elseif(boolean_expression3){ 
/*executeswhen theBoolean expression3istrue */ 
} else{ 
/* executeswhenthenone oftheaboveconditionistrue*/ 
} 



 
 
 
 

 
 
 

 

//thebodyofthe loopis executedatleast oncedo 
{ 

Printf("Enteranumber:");scanf
("%lf", &number); 

Q20.Findtheoutputof thefollowingsprogramsegments? 

a)#include<stdio.

h>Intmain() 

{ 

int i; 

for(i=1;i<2;i++) 

{ 

Print f(’’IMS Ghaziabad\n’’); 

} 
} 

D)Doloop://Programtoaddnumbersuntiltheuserenters 

zero 

 

#include<stdio.h>i

ntmain() 

{ 

doublenumber,sum= 0; 



 
 
 
 
 
 

A20.a)Output-IMSGhaziabad 

b) #include<st 

dio.h>int main() 

 
Inti=1; 

while(i<=2) 

{ 

Print f(’’IMS 

Ghaziabad\n’’);i=i+1; 

} 

} 

A20.b)Output=IMS 

Ghaziabad IMS Ghaziabad 

 
c) #include < st 

d) Dio .h>void 

e) main() 

{ 

int 

a=10,b=100;if(a>

b) 

print f (‘’ ’Largest number is %d\n 

’’,a);else 

print f (“Largest number is %d\n”  

‘b); 

} 

A20.C)Output=(“Largestnoisb”) 
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